TSI TET AT YUl = (ST afRas FHm), WA s, SR
Pr. CDA (SWC), KHATIPURA ROAD, JAIPUR- 302012

Ph. 0141-6605585,  FAX NO.0141-6605595, E-mail : pcdaswc@rediffmail.com

T 6.9 T/ RSAETRS m;ﬂm Uﬁ‘?\:ﬂ [t fTish] 9 /09/2016

srafera e ST afE(Ee), FhEwe
FAT, war gieTT (3T, AR

e : ey R v oweinrer F wriwor ofew F R gitieor aeasa F
TET A |

T e 3 FrERa U R vd smmmdeter & far wurletor gfeT &
WS feai 20.09.2016 (FAR) FHY 10:00 & 12:00 d% &I FdeT & Brar v

T ¥, 3 gl @ qF 06 F I F GRIET ToAmA 1 HEe A 19.09.16
¥ 23.09.16 & 26.09.16 7% HEA FATT & Fracl FaT H fHar T & gl

qer FREE % PEATER SR ST & W et v sudea &
gt @ g B oar & B wrier ofer & v BuiRa aReor weasa @
mﬁmﬁﬁmﬁﬁﬁﬁﬁﬁﬁmwmm F HET FeT & fav &
Herd HY S I B R HE ARET FRlmA F1 qor fAaer vd aRierr & fav Aied
FATMRAT T JAT FA9T ¢

2. 3UFEEE & ARG FAGRI F IFG GRWIOT TE WRT A IURAd g W
raaEER du/d 3T g
3. Ig WU fAEE Agedr qanl HegAfed ¥ !

mﬁ'ﬂﬁ(ﬂaq)
1 8 FUad |, FU fordeh, - {Eed |
. YO HARI U T o~ [T TF 3G9I Hraanel & |
3 gy HROERT W1 FHET - §EAeE & fAfY v @AaeEr 9 e
g v saaedr A 8 |

4. g HRHRT AW P - AE TF / 9 / Tk TReAepisit He
' auawaﬂr;‘r%?u
\/b/. TART HOFHT EDP 31ereT qﬁwmaﬁmwmmﬁ1

\




Principal Controller of Defence Accounts (SWC) Jaipur

Training Programme for Newly Recruited Clerks and Auditor
19" Sept. 16 to 26" Sept.2016

Venue: Conference Hall, PCDA (SWC), Jaipur

Monday, 19" Sept 2016

| Session Time _ Topie Faculty |
0930-1000 hrs Registration and Inauguration
1 1000-1115 hrs Overview of Government functioning including the | Shri Hariom Sharan Sharma,
Constitution of India. AAO
11 1130-1245 hrs Organisation of the MOD, Services & DAD in general. Shri V.K.Mishra, AAO
[II | 1400-1515 hrs History & Evolution of the DAD. Shri C.P.Sudame,SAO
TV [ 1530-1645 hrs Structure,Objectives,Role & Functions of the DAD Shri V.K Lakheewal,SAO |




Tuesday, 20™ Sept 2016

Session Time Topic Faculty
| 1000-1115 hrs Pay & Personal entitlements, Department Hierarchy, | Shri Rajesh Roshan, AAO i
Promotion Avenues.
II 1130-1245 hrs Organisation and Functions of Regional Controller, | Shri w:oo? Singh Choudhary,
Functional Controller, Factory Controller SAO
[II | 1400-1515 hrs Delegation of financial Powers and [FA System. Smt.Sonal Mehlawat, DCDA
IV | 1530-1645 hrs NPS, Facilities in the Dept and overview of staff welfare Shri V.K.Singh, SAO

system and schemes in the Department.




Wednesday, 21" Sept, 2016

Session Time H,S:._n | Faculty
i I 1000-1115 hrs Conduct Rules: General Awareness, Do’s & Don’ts. Shri Ram Babu Meena,SAO
General Matters & Etiquettes and General Discipline.
I 1130-1245 hrs Books, Manuals, Job Description Sheet. Shri T.S.Singh,SAO
11l | 1400-1515 hrs Types of office Communication-Office Note, DO letter, | Shri Ajay Kamboj, AAO
others correspondence etc.
IV | 1530-1645 hrs Noting,Drafting, Workbook Maintenance Shri C.P.Sudame,SAO




Thursday, 22™ Sept, 2016

e-payment.

Session Time Topic m«wn::%
| 1000-1115 hrs Communication Skills. Shri Pramod Guru,AAQ ]
11 1130-1245 hrs _ﬂ&u& Basha Hindi: Overview of wo:cw i Shri Suresh Chand,Asst.Dir.
Il | 1400-1515 hrs Basic oosomci of Audit including an overview of Statutory | Shri Shurveer mm:mrbmcb |
Audit, MFAI TAR, etc.
IV | 1530-1645 hrs Overview of payment function of Department and brief on | Shri Shurveer Singh,DCDA




Friday, 23" Sept, 2016

| Session Time Topic Faculty

I 1000-1115 hrs Overview of accounting function with broad emphasis on 'Shri Roshan lal Meena,SAO
role of CGA, linkages and introduction to accrual
Accounting.

11 1130-1245 hrs Personal Growth and Development with emphasis on | Shri R.K.Baroliya, AAO
Training Facilities.

I | 1400-1515 hrs Computerization in DAD. Shri Shiv Dayal, AAO

IV | 1530-1645 hrs Performance appraisal.. Shri Som Raj Meena, AAO




Monday, 26™ Sept, 2016

Session

Time

Topic

Faculty

1000-1115 hrs

RTI-General Awareness.

Shri S.C.Garg, AAO

II

1130-1245 hrs

Grivence redressal mechanism with overview on system of
women protection at work place, as well a protection of

minorities as well as SC/ST.

Shushri Sharda Gaur,AAO

111

1400-1515 hrs

Vigilance Eo._c&:m CVC.

Shri Ramesh Chand
Mahawar, AAO

1AY

1530-1730 hrs

Evaluation , Open House & Valediction.

Lunch Time: (1245-1400 hrs.)
Note: Confirmation Test will be held on Thursday, 29" September, 2016. (Time: 10:00-12:00 hrs.)
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